Request for Proposal

School Furniture

RFP-2019-05 — Sensisyusten House of Learning Furniture

Issue date: March 29, 2019

Closing date and time: 2:00pm PST on April 25, 2019

Proposals received after the Closing Date may be rejected.

Proponents are requested to deliver and ensure proposals are received and time/date
stamped.

Mail /7 Courier

Electronic (preferred)

Westbank First Nation
515 — Highway 97 South, Kelowna BC, V1Z3J2
Attention: Purchasing

(See instructions below)

Electronic copies of the RFP may be submitted to:
Purchasing@WEN.ca
The subject line must contain the following:
Response to
RFP-2019-05 — Sensisyusten House of Learning
Furniture
(See instructions below)

Fax Responses Will Not Be Accepted
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Section 1 — Instruction to Proponents

This section defines the proposal preparation and submission procedures that are to be
followed by all Proponents. Proponents are cautioned to carefully read and follow the
procedures required by this proposal, as any deviation from these requirements may be
cause for rejection. In this Request for Proposal (“RFP”), Westbank First Nation is referred
to as “WFN”.

1. Request for Proposal Summary

WEN is requesting proposals for the supply, delivery and installation of furniture for the
newly renovated Sensisyusten House of Learning school, located at 1902 Quail Lane.

Requested furniture includes: Desks, task chairs, office chairs, tables, keyboard trays, book
shelfs, filing cabinets, stackable chairs, children desks, tables and chairs, as well as, extras
including clocks, rugs and task lighting. ‘Appendix “A” — Furniture Specification Pack’ details
the full list of requested furniture and corresponding specifications.

2. Confirmation Form

Proponents are required to complete and email the attached Confirmation Form to
purchasing@wfn.ca upon receipt of this Request for Proposal. All subsequent information
regarding this Request for Proposal, including changes made to this document will be
directed to Proponents who return the completed form.

Failure to forward the completed form may be interpreted as an expression of non-interest.
If WFN does not receive confirmation forms from three (3) consecutive RFPs, WFN may
exclude the company from the Proponents’ list.

3. Proposal Closing and Submission Instructions

A. The closing date for this Request for Proposal is April 25, 2019 at 2:00 PM PST,

based upon WFN’s Time Clock (the “Closing Date”).
B. Proposals received after the deadline may be rejected.
C. WEFN requests that proposals be delivered by the following method:

1. Electronically

Proponents are requested to remit one (1) copy of their proposal electronically in Adobe
or Microsoft format via e-mail to purchasing@wfn.ca and are to clearly identify the
complete RFP number and name in the e-mail subject line of their the submission,
provided that;

i. If Proponent's response submission exceeds ten (10) MB of file size,
the proposal must contact purchasing@wfn.ca to make alternative
arrangements (EG.: flash drive, digital disc, Sharefile, FTP site, etc.)

ii. WFN will NOT accept responsibility for a failed or incomplete
transmission of a proposal, etc.

iii. WFN will NOT accept alterable forms of electronic transmissions.
D. Fax Proposals will NOT be accepted
E. Hardcopies are acceptable, but electronic copies are preferred.

1. Please ensure all hardcopies of proposals are delivered during normal
operating hours: Weekdays 8:30 AM to 4:30 PM (but in any event, before
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2:00 PM on the Closing Date), in an envelope identified with the name and
address of the Proponent, addressed to Westbank First Nation,WFN, Attn:
Purchasing; with the RFP_number and Closing Date clearly identified on the
outside of the package to the following address:

Westbank First Nation
101 - 515 Highway 97 South, Kelowna, BC
V1z3J2
Attn: Purchasing

4. How to Submit your Proposal

Proponents are requested to complete and return all the following by proposal closing time:

i Deliverables as described in Section 3 — RFP Response;
ii. Westbank First Nation Proposal Form contained in Section 7 of this
RFP;
iii. Pricing, Warranty and Delivery Schedule in Section 5 of this RFP;
iv. References in Section 6 of this RFP;
V. Additional Information in Section 8 of this RFP (requested not

mandatory);
vi.  Any appendices, if requested; and
Vii. Pictures, schematics, brochures or pamphlets of the furniture

products proposed within the submission (electronic form preferred).
Details of the proposed makes, models, colors, finishes and warranty
should be included.

Proponents are not required to return sections containing the general and specific terms and
conditions of this RFP, as applicable.

5. Submission Conditions

A.

Proponents’ must ensure receipt of a complete set of documents as listed by the
page numbers. By submitting a proposal, the Proponent verifies its receipt of a
complete set of proposal documents, including all addenda.

. Any additions or deletions made after 2:00 PM on the RFP Closing Date will not be

accepted by WFN.

Proponents must allow sufficient time for the delivery of proposals by the Closing
Date and time, based upon WFN’s time clock (Pacific Time). Proposals received after
proposal closing time may be returned to the Proponent unopened.

Proposals will be opened in a confidential manner after the proposal Closing Date.
Except as provided in the Withdrawal of Proposals clause, proposals are irrevocable
and will remain open for acceptance by WFN for a period of sixty (60) calendar days
after the Closing Date.

All references made to money in any proposal must be in Canadian funds.

. Proposals, rather than tenders, have been requested in order to afford Proponents a

more flexible opportunity to employ their expertise and innovation, and thereby
satisfy WFN'’s requirements in a more cost- effective manner. Proposals should be
based on the instructions as outlined in this RFP.
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6. Requests for Electronic Copy of Request for Proposal

A.

For requests of electronic copies of this Request for Proposal, please contact the WFN
Purchasing Manager at (250) 769-4999 or purchasing@wfn.ca, and provide the
appropriate RFP number, the name of the Proponent, as well as the Proponent’s
phone number and email address.

Proponents who have obtained the RFP electronically must not alter any portion of
the document, with the exception of adding the information requested. All improperly
altered proposals will be rejected.

7. Withdrawal of Proposals

The Proponent may withdraw its proposal at any time prior to the Closing Date and time by
submitting a written withdrawal letter to the WFN Purchasing Manager, whereupon the
proposal will be returned unopened.

8. Clarification

A.

Questions relating to the proposal must be directed to the contact whose name
appear below (the “WFN Contact”). The Proponents must not contact or ask
questions of the WFN department for which the contract is being procured, unless so
directed elsewhere in this document.

Jonathon Mitchell, Purchasing Manager
Proposal/Technical Westbank First Nation

Inquiries: Phone: (250) 769-4999
purchasing@wfn.ca

The Proponent may submit (in writing and by email (purchasing@wfn.ca )) any
questions regarding the specifications, discrepancies, omissions, or any apparent
ambiguities to the attention of WFN not less than three (3) working days before the
Closing Date.

. WFN will review the question(s) and, where the information sought is not already

clearly indicated, WFN will issue an addendum to all Proponents which such
addendum will form part of the contract documents.

Addenda are the only means of verifying, clarifying, or changing any of the
information contained in this RFP. No employee or agent of WFN, other than the
Purchasing Manager or duly authorized delegate, is authorized to change the content
of the Proponents’ proposal and/or any addenda. Receipt of all addenda must be
acknowledged in the space provided on the Proposal Form.

WEFN will not grant requests for individual meetings in person with Proponents to
answer any question before the Closing Date or before contract award, unless
otherwise indicated in this document.

9. Ineliqibility of Proposals

It is essential that Proponent’s proposals thoroughly address and complete each
requirement identified in this RFP. Furthermore:

A.
B.

Incomplete proposals may be declared "non-responsive";

Proposals that are improperly signed, conditional, illegible, obscure, or contain
material arithmetical errors, erasures, alterations, or irregularities of any kind may
be considered invalid;
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C. Where there is a discrepancy, written amounts shall take precedence over figure
amounts;

D. WFN considers there is a real or potential conflict of interest between it and any
contractor involved in breach of contract litigation with WFN, and any contractor
involved in such litigation is ineligible to submit a bid.

10.Proposal Signing

Proponents must, under the hand of a duly authorized signatory, execute the WFN Proposal
Form contained in Section 6. The Proponent’s legal name and the capacity in which the
authorized signatory acts must be confirmed in the proposal. Proposal forms that do not
contain an authorized signature may be rejected.

11.Contract Documents

A. Proponents must identify proposals with the designated proposal number as
indicated.

B. The following list of documents, and any other documents that may be incorporated
by agreement of WFN and the Proponent shall comprise the contract documents,
which include the following:

i. the General Terms and Conditions and Specific Terms and Conditions
appearing as part of this document;
ii. the Specifications appearing as part of this document;
iii. the Proposal Form and RFP Response, as submitted by the Proponent;
iv. WFN’s standard form of contract and/or purchase order; and
v. any addenda issued prior to the closing of this RFP

C. WFN assumes the Proponents acceptance of the general and specific terms and
conditions unless the response clearly indicates otherwise. WFN reserves the right to
negotiate, accept or reject Proponents’ changes to the general and the specific terms
and conditions.

D. Where the terms and conditions of WFN’s standard form of contract conflict with
those of any other contract document, the terms and conditions of WFN’s standard
form of contract will prevail.

12. Taxes

WEN is not subject to Provincial (“PST”), Carbon Tax or Goods and Services Tax (“GST").
Registration numbers are as follows:

GST# BN#105626220 RTO001

PST# 1014-8312

13. Proposal Costs

The Proponent is responsible for all costs incurred in the preparation and delivery of a
proposal. For greater clarity, no costs whatsoever associated with the preparation and
delivery of a proposal are chargeable to WFN.

14. Limitation of Damages

The Proponent, by submitting a proposal, agrees that it will not claim damages in excess of
an amount equivalent to the reasonable costs incurred by the Proponent in preparing its
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proposal for matters relating to the agreement or in respect of the competitive process.
Furthermore, the Proponent, by submitting a proposal, waives any claim for loss of profits if
no agreement is made with the Proponent.

15._Liability for Errors

While WFN has made considerable efforts to ensure an accurate representation of
information in this RFP, the information contained in this RFP is supplied solely as a
guideline for Proponents and is not necessarily comprehensive or exhaustive. Nothing in this
RFP is intended to relieve Proponents from forming their own opinions and conclusions in
respect of the matters addressed in the RFP.

16._Compliance

Proponents agree to comply with all laws and regulations affecting this proposal document
in any manner and agree to take further steps as may be necessary to effect such
compliance. All laws and regulations required to be incorporated in contracts of this
character are hereby incorporated by inference.

17. Entire Agreement

The Proponent may be required to sign an agreement with WFN, as set out in the Contract
Documents section of this document. That agreement, together with the documents
referenced in the Contract Documents section of this RFP, shall be known as the Contract,
and will constitute the entire agreement between the parties and supersede all prior verbal
negotiations and representations.

18. Acceptance of Proposal

A. WEFN is not bound to award to any Proponent or to the lowest priced qualified
Proponent. The awarding of the RFP (if made) will be made upon all the evaluation
criteria disclosed in this RFP, and shall be in WFN’s sole discretion, based upon the
best overall value to WFN.

B. All proposals are subject to WFN Council approval and funding. Should all proposals
received exceed WFN'’s set budget or not receive WFN Council approval, WFN
reserves the right not to accept any proposals.

C. WEN reserves the right to disqualify from the competitive process, without notice or
consultation any Proponent that has failed to meet its contractual obligations to WFN
in any prior contract, in WFN'’s sole opinion. This includes, but is not limited to,
situations which the Proponent has committed:

i. A breach in a current or prior contract with WFN;
ii. Repeated critical or fundamental performance deficiencies without any
remedial actions, despite formal notifications from WFN.

19. Right to Reject

A. WEFN, in its sole discretion, reserves the right, upon appropriate investigation and
evaluation, to determine to reject any or all proposals received, or to accept any
proposals it considers advantageous, based on, inter alia, the following
considerations:
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i. arequest for proposals must be cancelled due to budgetary issues that
adversely impact WFN’s ability to carry on its operations;
ii. there is a change in economic circumstances which adversely impact
WEFN'’s operations;
iii. information becomes available to WFN after the Closing Date which
significantly changes the original scope of a request for proposal; or
iv. fewer than three (3) proposal responses are received by WFN;
B. The right is reserved, as the interests of WFN may require, it to reject any or all
proposals or to waive any minor irregularity or non-compliant issues in proposal(s)
received.

20._Neqgotiation Privilege

WEFN will ensure it has the ability to arrive at a mutually agreeable final contract with a
Proponent. Negotiations may be held with the first potential Proponent including, but not
limited to, matters such as:

A. Price adjustments;

B. Minor changes to scope of work;

C. Contract details;

D. Contract payment details; and

E. Service requirements.
It is not the intent of WFN to allow for new or significantly altered proposals.
If a written contract cannot be negotiated with the Proponent who receives the highest
score in the evaluation of the proposals received, WFN reserves the right to terminate
negotiations with that Proponent and negotiate a contract agreement with the next highest
ranked Proponent, or choose to terminate the RFP process and not enter into a contract
with any of the Proponents.
The Proponent acknowledges and agrees that WFN is never contractually (or in any other
manner) obligated to any Proponent until a written contract has been duly executed.

21. WEN Member Emplovment

As outlined in the Westbank First Nation Purchasing Policy

https://www.wfn.ca/docs/policy 2015-09_goods__services and_asset_procurement.pdf ,
every RFP, Competitive Quotation, and Public Tender must contain and be evaluated using
an Adjusted Price Calculation for businesses owned by or employing WFN members.

22. Award of Proposal

WEFN Purchasing will notify the successful Proponent(s) and may issue a WFN Contract or
Purchase Order.

The successful Proponent must lable or tag all furniture items to its corresponding room
numbers as defined within this RFP.
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Section 2 — General Terms and Conditions

These Terms and Conditions will normally form part of any contract made with a successful
Proponent pursuant to this RFP process.

1. Governing Law/Jurisdiction

This RFP shall be governed by and construed in accordance by the laws of Westbank First
Nation, Canada and the Province of British Columbia, as applicable. The courts of British
Columbia and Canada, as applicable, will have exclusive jurisdiction to determine all
disputes and claims arising out of or in any way connected with this RFP.

2. Review

WEFN will perform a regular review of the relationship with a successful Proponent to ensure
service is satisfactory. If any deficiencies in service or support are encountered, WFN has
the option of terminating this contract at any time. The judgment as to those deficiencies is
at the sole discretion of WFN.

3. Delivery and Installation

The projected delivery and installation of the requested furniture is to commence on August
02, 2019. Delivery and installation of all products must be completed by August 16, 2019
(at the latest). WFN reserves the right to change these dates as required. WFN will give the
contracted Proponent a minimum 2 weeks notification of any delivery or installation date
changes.

4. Payment Terms

WFN’s payment terms are net thirty (30) days of receipt of the invoice.

WEFN offers and encourages the use of electronic funds transfer (EFT) for those with whom it
contracts (“Contractors”). Successful Contractors will be presented with an adobe fillable
form to initiate EFT with their contract documents.

5. Independent Contractor

A. A successful Proponent is in every case deemed to be an independent Contractor,
and neither the successful Proponent, nor its directors, officers, employees, servants
or agents are or can be held to be the directors, officers, employees, servants or
agents of WFN.

B. The successful Proponent shall not, in any manner whatsoever, commit WFN to the
payment of any money to any third party.

C. WFN may, from time to time, give such instructions as it considers necessary to the
a successful Proponent in connection with the provision of the Services as outlined in
Section 3 of this RFP (the “Services”). The successful Proponent shall comply with
these instructions, but the successful Proponent will not be subject to the control of
WFN with respect to the manner in which such instructions are carried out except in
regard to generally applicable WFN standards, policies and guidelines.
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6. Subcontractors

A. Proposals shall include the corporate or other legal name of all subcontractors and

sub-consultants proposed to be used in the performance of the Services, with clear
indication and descriptions of the Services each to be completed.

The subcontractors and sub-consultants listed in the proposal may not be changed
without the written consent from the WFN Contacts.

7. Advertising, Publication or Solicitation

A. A successful Proponent shall not advertise its relationship with WFN, or use WFN'’s

B.

name or any content of the contract arising from this RFP in any advertising, mailing
list or publication, written or verbal, except with the written consent of WFN.

Any use or reference by a successful Proponent to this RFP to promote, solicit, or
disseminate information regarding the details of the contract arising from this RFP is
prohibited except as allowed in this section.

If WEN, in its sole discretion, determines that the use of the phrase noted in part A
of this section is inappropriate, or may in any way cause harm to WFN or its
reputation, WFN may in writing direct a successful Proponent to cease using any
reference to WFN in its advertising, or may terminate the contract arising from this
RFP, or both.

8. Soliciting of Employees, Contractors, or Subcontractors

For the term of any contract arising from this RFP, and for six (6) months following the
termination of said contract, WFN will not, except with the prior written approval of the
successful Proponent, will not specifically solicit as an employee, contractor, or
subcontractor, any employee of the successful Proponent who during the term of this said
contract provided Services to WFN. For the term of any contract arising from this RFP, and
for six (6) months following the termination of said contract, the successful Proponent will
not, except with the prior written approval of WFN, specifically solicit as an employee,
contractor, or subcontractor, any person who is an employee, contractor or subcontractor of
WEFN during the term of this said contract. This provision does not require a party to obtain
prior written approval to hire as an employee or contract with a person listed above who
responds to a general offer of employment or contract made to the public by the party.

9. _Conflict of Interest

A.

The successful Proponent shall ensure that the Products or Services are provided to
WFN without any conflict of interest. Examples of conflict of interest include, but are
not limited to:

i. personal relationship between any officer, director, employee, servant
or agent of the successful Proponent and any other person which
results in work or Services being awarded to the successful Proponent;

ii. Any officer, director, employee, servant or agent of the successful
Proponent approaching WFN personnel, other than as required for
performance of the Services, to in any way promote the business of
the successful Proponent or otherwise solicit requests for Services;

iii. The retention of WFN employees and/or subcontractors to provide
Services;
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iv. Distribution of promotional material while performing the Services for
WEN.
B. Where the successful Proponent recognizes or perceives a conflict of interest, the
successful Proponent shall provide written notice to WFN of the conflict.

10._Indemnity

The successful Proponent shall indemnify and save harmless WFN from and against all
claims, demands, losses, damages, costs and expenses made against or incurred, suffered
or sustained by WFN at any time where the same are based upon or arises out of anything
tortuously done or omitted to be done by the successful Proponent or any officer, director,
employee, servant or agent of the Proponent.

11. Termination

A. Termination for Cause:
WEFN reserves the right to cancel all or any part of this contract arising from this RFP if the
successful Proponent fails to deliver the Services in accordance with the terms of this
contract to the satisfaction of WFN. Such cancellation shall be in writing and may be without
notice and shall not result in penalty or other charges to WFN.

B. Termination for Convenience:
In addition to the remedy provided in any other clause within any contract arising from this
RFP, WFN may, at its option, terminate this said contract at any time during the term of
that contract, and, if such option is exercised, then said contract will terminate fourteen
(14) days after the date such written notice is received or deemed received, by the
successful Proponent and WFN will be under no further obligation to the successful
Proponent, except to pay to the successful Proponent such amount as the successful
Proponent may be entitled to receive, pursuant to payment for the Services provided to the
date of termination. Such termination will not result in any penalty to WFN, unless
otherwise agreed to and as specified in any contract arising from this RFP.

12. Reserve the Right

WEFN reserves the right to change quantities of any proposed furniture item, including the
complete omission of any Section, Item, or Area, described in Section 3 of this document. It
is WFN'’s intent to procure all items from one proponent, however, WFN reserves the right to
purchase items from multiple proponents if it is in the best interest of WFN to meet overall
best value.

13._Security

When using WFN premises, the successful Proponent shall comply, and shall take all
reasonable steps to ensure that designated employees, consultants and sub-contractors,
comply with all security requirements in effect for those premises.

14. Standards of Conduct and Policy Compliance

The successful Proponent shall perform all Services in a professional manner satisfactory to
WEFN, in accordance with the industry codes and/or professional standards as applicable.
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15. Insurance

During the Term, the successful Proponent is required to maintain Comprehensive General
Liability insurance in the minimum amount of not less than $2,000,000.00 per occurrence.
The successful Proponent shall provide, at the request of WFN, documentation satisfactory
to WFN evidencing the insurance coverage required hereunder.

16. WorksafeBC Assessment Registration and Standing

A. As a condition of Contract award, the successful Proponent must be registered and in
good standing with Assessment and Audit Operations of WorkSafeBC and shall
maintain such good standing during the term of the Contract.

B. If under the Workers Compensation Act of British Columbia, Assessment Registration
is not mandatory, but you are eligible to purchase Personal Optional Protection
(POP), then as a condition of contract award (in order to do business with WFN), the
successful Proponent must register and purchase POP and shall maintain such good
standing during the term of the Contract.

C. If you cannot register with WorkSafeBC as you are considered a “Worker” per the
Workers Compensation Act of British Columbia, then the successful Proponent must
obtain and provide a “Worker letter” verifying that you cannot be registered from
WorkSafeBC Assessment. For further information contact WorkSafeBC Employer
Registration at (604) 244-6182 or www.worksafebc.com.

17.Eorce Majeure

Neither party will be liable for any failure or delay to perform that party's obligations resulting from
any cause beyond that party's reasonable control, including but not limited to fires, explosions, floods,
strikes, work stoppages or slowdowns or other industrial disputes, accidents, riots or civil
disturbances, acts of civil or military authorities, inability to obtain any license or consent necessary in
respect of use with any telecommunications facilities, or delays caused by carriers, suppliers or
material shortages.
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Section 3 — RFP Response

1. _Backdground

Westbank First Nation (WFN) is one of seven native communities that belong to the
Okanagan Nation, located in the Okanagan Valley of South Central British Columbia. WFN
lands are comprised of five reserves totaling 2161 hectares (5,340 acres). Tsinstikeptum IR
9 and IR 10 are the main developed community reserves, bordering Okanagan Lake and
adjacent to Kelowna and West Kelowna. WFN has been self-governing since April 1, 2005
and is considered a leader in the area of First Nation governance. Self-government has
created new opportunities for the members of WFN and has opened the door for
unprecedented growth and development on WFN Lands.

WFN employs over 200 staff throughout its nine main departments and seven facilities. WFN
operates similar to a municipality or a local government, providing a multitude of services to
support the community. In 2018, WFN embarked on a large renovation of its privately
operated School (Sensisyusten House of Learning - https://www.wfn.ca/our-
community/community-planning-projects/current-projects/sensisyusten-expansion-
renovation.htm). This $8.866 million dollar project includes a complete renovation of the
facility and the addition of both indoor and outdoor classrooms.

2. Objective

WEN is seeking a professional and timely, BC based furniture supplier to supply, deliver and
install furniture, similar or equal to, the items described in ‘Appendix “A” — Furniture
Specification Pack’.

3. Eurniture

The furniture specifications detailed within ‘Appendix “A” — Furniture Specification Pack’ are
what WFN has deemed necessary to meet operational requirements, desired product
quality, durability, comfort, design, and size. Proponents should use these specifications as
requirements and guidelines when proposing their products. Alternative products may be
proposed if the Proponent believes the proposed product meets or exceeds the defined
specifications. Proponents must clearly identify manufacturer, product number, warranties,
country of origin, specifications, and must only propose products that are equivalent in
quality, workmanship and design.

It is WFN’s preference to purchase items that are built or manufactured in Canada.

All Colors, fabrics, laminates, and finishes will be selected from stock offerings prior to May
05, 2019. This date is negotiable.

Proponents must base their pricing off the specified fabric grade or finish (or equivalency),
on a per item basis, as defined in this RFP. Proposed pricing is to be held firm for 90 days.
No retrospective price adjustments due to currency or market fluctuations will be accepted.

Furniture installation will commence August 02, 2019 during normal WFN business hours.
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WEFEN reserves the right to change quantities of any proposed furniture item, including the
complete omission of any Section, Item, or Area. Written proof of any price increases will be
required.

It is WFN’s recommendation that Proponents create a document detailing each requested
piece of furniture in a similar fashion as ‘Appendix “A” — Furniture Specification Form’.
Please elaborate any additional information regarding the proposed goods or services in this
document.

4. Deliverables
A. General

This Section outlines the specifics of the Form of Proposal. Proposals must include the
information outlined in this section. To facilitate uniformity of presentation and ease of
evaluation, Proposals shall be limited to 40 pages total, including product specifications,
schedules, CV'’s, references and fees. At a minimum, proposals shall contain the following:

l. Letter of Introduction/Executive Summary

One or two pages, introducing the proponent and the key features of the proposal, signed
by the person(s) authorized to sign and bind the proponent to statements made in response
to this RFP.

1. Firm Qualifications and References

Provide a brief history, size and background of your organization, including how it
differentiates from the competition. Include key staff that will be taking care of the
Sensisyusten House of Learning Furniture project. Section 6 — References, can be included
in this portion of the submission.

1. Product Proposal and Specifications

Provide detailed information regarding the specifications of each proposed product, including
pictures, product code, warranties, color options, finishing options, fabric options, and
dimensions. Proponents are encouraged to create a similar document as ‘Appendix “A” —
Furniture Specification Pack’.

V. Costs, Fees, Charges, and Other Financial Considerations

Provide a detailed list of furniture costs, fees and charges associated to the Sensisyusten
House of Learning Furniture project. Proponents are encouraged to use Section 5 — Pricing,
Warranty and Delivery Schedule.

V. Additional Information

Provide information such as delivery scheduling, installation scheduling, service center
location, warranty statements, and product review information (Phase 2 Evaluation), as
found in Section 5 — Pricing, Warranty, and Delivery Schedule.

The proponent may also provide additional information they deem necessary or beneficial,
in Section 8 — Additional Information.
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Section 4 — Evaluation Process, Evaluation Criteria, and Schedule of Events

The awarding of any contract arising from this RFP shall be based on the overall best value
to WFN. This RFP will awarded based on a two-phase evaluation process. The first
evaluation phase (Phase One) is the evaluation of submitted proposals. Shortlisted
Proponents (maximum 4) will be invited to the second evaluation phase (Phase Two), where
the shortlisted Proponents will showcase selected furniture items for viewing and testing (at
a designated location to be determined by WFN).

Phase One (Proposal Evaluation)

A. Phase One Process

WEFN will assemble a cross functional Evaluation Team that will include members from the
Purchasing and Development Services departments, as well as, Teachers and Administration
staff from Sensisyusten, and a third party consultant. Each member will review and evaluate
each submitted proposal. Each proposal will be individually graded through the Evaluation
Criteria by each member of the Evaluation Team.

Proposals not clearly demonstrating that they meet the following mandatory criteria will be
excluded from further consideration during the evaluation process. Proposals will be
assessed and scored, based on the criteria that will include but is not limited to the
Evaluation Criteria described below.

B. Phase One Evaluation Criteria

The table below outlines the Evaluation Criteria that will be used to evaluate each proposal.

Evaluation Criteria Weight
Company Profile, Local Service Capabilities and Previous Experience 15%
Product Requirements/Specifications 20%
References 10%
Costs/Fees/Levies 30%
Availability/Delivery/Installation 15%
Value Add/ Additional Information 10%

Total 100%

Evaluation Criteria Weighting is subject to change, however, will be defined by the
Evaluation Team prior to formally evaluating submitted proposals. Final weighting may be
requested after the Phase One Evaluation.

Phase Two (Product Review)
A. Phase Two Process

The purpose of second phase of the evaluation process is to view, test and evaluate specific
key furniture items as proposed in the submitted proposals. Proponents are to state a
preferred venue or method of viewing and testing of products within Section 5 — Pricing,
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Warranty and Delivery Schedule within this document. Proponents will be given 3 weeks to
organize and arrange for viewing of the requested products. Preferred venues are to be

verified and confirmed by WFN.

Conclusion of the Phase Two process will result in the awarding of the contract(s) for the
supply, delivery and installation of the Sensisyusten House of Learning Furniture.

Specifically, WFN will be requesting Proponents to provide examples of the following items:

Classroom Workstation Classroom Chair Teacher Desk Teacher Chair
Computer Chair Conference Chair Teacher Chair Office Chair
Visitor Chair Modular Floor Seating Soft Seating Chair Reading Pillow

B. Phase Two Evaluation Criteria

The table below outlines the Evaluation Criteria that will be used to evaluate the product

review.

Evaluation Criteria Weight

Vendor Product Knowledge 10%

Overall Fit 15%

Product Quality 25%

Product Comfort/Usability/ 20%

Product Warranty 20%

Value Add/ Additional Information 10%
Total 100%

Evaluation Criteria Weighting is subject to change, however, will be defined by the
Evaluation Team prior to the Product Review portion of this evaluation. Final weighting may

be requested after the Phase One Evaluation.

5. Schedule of Events

The table below describes the anticipated schedule of events that relate to this RFP in its
entirety. Please note these dates are subject to change. The Purchasing Manager will
contact participating proponents with any changes to the proposed schedule of events as

detailed below:

Event Anticipated Date
RFP Issued March 28, 2019
Receipt of Confirmation Received April 05, 2019
uestions, Comments, Clarifications and Concerns .
° forwarded to WFN Purchasing Dep Before April 16, 2019
RFP Closed April 19, 2019
Phase One Evaluation April 23, 2019
Short Listed Proponents Contacted April 24, 2019
Phase Two Evaluation May 09 - 10, 2019
Award of Contract May 10, 2019
Select Colors, Fabrics, Finishes, and Laminates May 17, 2019
Desired Delivery and Installation August 02, 2019

Page 16 of 22



RFP-2019-05 — Sensisyusten House of Learning Furniture

Section 5 — Pricing, Warranty, and Delivery Schedule

Pricing Schedule — Furniture, Delivery, Installation, Fees and Taxes

NOTE: It is WFN’s desire to have the requested Furniture delivered and installed
commencing August 02, 2019. WFN will pay 50% of the furniture costs upfront, and the
remaining costs upon satisfactory completion of the contract. First payment will be made
upon the official awarding of the contract and issuance of a WFN Purchase Order. Furniture
Delivery and Installation will take place within normal WFN business hours.

Item # Item Qty Lead time Single price Extended price
1 Classrooms
1.1a Classroom workstation 18
1.1b | Classroom workstation 18 and/or and/or
1.2 Classroom chair 18
1.3 Teacher desk 6
1.4 Teacher chair 6
1.5 Mobile pedestal 6
1.6 Filing storage 6
1.7 Keyboard trey 10
1.8 Monitor arm 10
1.9 Book case 6
2 Computer Room
2.1 Computer chair 10
2.2 Computer table 4
3 Staff Room
3.1 Conference table 1
3.2a Conference chair 10
3.2b | Conference chair 10 and/or and/or
4 Admin Offices
4.1 Office desk 4
4.2 Office chair 4
4.3 Visitor chair 8
4.4 Mobile pedestal 4
45 Filing storage 4
5 Resource Room
5.1 Chairs 10
5.2 Tables 4
5.3 Book case 6
5.4 Upholstered ottomans 8
5.5 Soft seating chair 6
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5.6 Soft seating sofa 3

6.1 Soft seating chair

6.2 Side table 2
7.1 White board 7
7.2 Reading seat pillows 2
7.3 Modular floor seating 8
8 Other
8.1 Delivery fees 1 - -
8.2 Other fees/levy’s 1 - -
8.3 Installation 1 - -
Total

State Furniture Warranties or Guarantees Offered

Service Center

Please indicate the location of the nearest service center(s) that will be responsible for
servicing the proposed furniture. Proponents may also provide any other information
regarding service capabilities they feel give them a competitive advantage.
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Installation

It is WFN’s preference to have qualified and experienced furniture installers complete the

installation and furniture calibration portion of the Sensisyusten Furniture contract. Please
indicate the number of installers, and if applicable, the name of the outsourced company

that will be responsible for the installation and calibration portion of the contract.

Furniture Evaluation Venue
Please indicate below the preferred venue or location the proponent wishes the Evaluation
Team to evaluate the requested furniture items.

Supply samples of each of the requested furniture items to a location yet to
be determined by WFN in Westbank, BC; and attend a meeting to
demonstrate and answer questions about the proposal and products.

Provide a site visit at no cost to WFN’s Evaluation Team to another client’s
location in the general area that has the same products installed as contained
in their proposal, and attend a meeting to demonstrate and answer questions
about the proposal and products.

Provide a site visit at no cost to WFN’s Evaluation Team, to a staged location
of the Proponents choice.

Please provide any extra information regarding the furniture evaluation portion of this RFP,
including information about location, product lead times, availability, or proposed
methodology below:

Furniture Evaluation Venue - Extra Information
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Section 6 — References

Provide a minimum of three (3) organizations your firm has provided similar furniture
products, delivery and installation to in the past 3 years. Size, cost and scope of referenced

projects should be similar.

WEFN reserves the right to contact the references to confirm the nature of the work provided
by a respondent, and to obtain additional information regarding the proponent’s
performance. WFN will not enter into a contract with any proponent whose references in

WFN'’s sole opinion, is found to be unsatisfactory.

Reference 1

Company Name:

Contact Name and Title:

Phone Number:

Email Address:

Project Details (furniture
costs, furniture type, install
etc.):

Reference 2

Company Name:

Contact Name and Title:

Phone Number:

Email Address:

Project Details (furniture
costs, furniture type, install
etc.):

Reference 3

Company Name:

Contact Name and Title:

Phone Number:

Email Address:

Project Details (furniture
costs, furniture type, install
etc.):
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Section 7 — Proposal Form

Company

Name:

I/We hereby offer to provide the services outlined herein and to enter into a contract at the
stated prices and fulfill the other requirements of the contract documents. Prices stated are
in Canadian funds. No person, firm, or corporation other than undersigned has any interest
in this proposal or in the proposed contract for which this proposal is made.

Where information is sought and is not already clearly indicated in the RFP document, WFN
may issue an Addendum. It is requested that receipt of any addenda be acknowledged as

follows:

I/We acknowledge receipt of the following applicable Addenda to the Request for Proposal:

Addendum:

Date of
Addendum

From Pages

To Pages

Addendum No. 1

Addendum No. 2

Addendum No. 3

Authorized Signing Officer

Legal
Business
Name:

Other names your company operates

under:
Address:
City: Province:
Telephone: Email:
Sighature:
Title: Date:

It is requested that this Proposal Form be executed by a principal duly authorized to bind contracts on behalf of the
company. It is requested that the Proponent’s legal name and the capacity in which the signing officer acts be
against the signature. Proposal forms that do not contain an authorized signature may be rejected.
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Section 8 — Additional Information

Please provide any additional information you feel may be relevant to your proposal
submission or that you feel gives a competitive advantage. Items may include service
superiority, community support, community involvement, sustainability movements, in-kind

donations etc.
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SENSISYUSTEN HOUSE OF
LEARNING

APPENDIX “A”- FURNITURE SPECIFICATION PACK
MARCH 2019

Issued by: Evolve Design Build Located at: 201-1405 St.Paul Street, Kelowna, BC Web: www.evolveinteriors.ca



http://www.evolveinteriors.ca/

1.1a- CLASSROOM WORKSTATION (FIXED OPTION)

Laminate top colour options
Urethane edge colour options

SPECIFICATIONS:

- 6-seater work table
- laminate top

- urethane edge

- metal legs

- 12 year warranty

- educational quality

1. CLASSROOMS



1. CLASSROOMS

1.1b- CLASSROOM WORKSTATION (RECONFIGURABLE OPTION)

SPECIFICATIONS:
- single desks — can be configured
into 3-seater work stations
- laminate top
- metal legs

- height adjustable



1. CLASSROOMS

1.2- CLASSROOM CHAIR

Plastic shell colour options

SPECIFICATIONS:

- junior chair

- contoured polypropylene shell
- metal legs

- stackable

- LIFETIME standard warranty

- dolly required



1. CLASSROOMS

1.3- TEACHER DESK

SPECIFICATIONS:

- L shaped desk

-72"x 72"

- laminate top

- painted legs

- Canadian manufactured
- Lifetime warranty

- modesty panel



1. CLASSROOMS

1.4- TEACHER CHAIR

Metal frame finish options

Mesh finish options

SPECIFICATIONS:

- light task chair

- height adjustable arms

- breathable mesh back

- back tilt locking mechanism

- GREENGUARD certified



1. CLASSROOMS

1.5- MOBILE PEDESTAL

Textured paint colour options

SPECIFICATIONS:
- lockable mobile pedestal
- fits under desk

- option for cushion on top with
customizable upholstery

- Canadian manufactured

- lifetime warranty



1. CLASSROOMS

1.6- FILING STORAGE -

Textured paint colour options

SPECIFICATIONS:

- 3 high filing cabinet, lockable
- painted metal

- Canadian manufactured
- lifetime warranty



1. CLASSROOMS

1.7- KEYBOARD TRAY

SPECIFICATIONS:

- ergonomic keyboard and mouse tray
- height and angle adjustment
- solidly anchored to any work surface

- hypoallergenic gel palm supports offer
height and durability, and are designed to
be compatible with human skin.



1. CLASSROOMS

1.8- MONITOR ARM

Finish options

Polished aluminum silver black

SPECIFICATIONS:

- adjustable monitor arm
- top to bottom cable management
- 15-year warranty

- free of harmful Red List chemicals



1. CLASSROOMS

1.9- BOOK CASE

SPECIFICATIONS:

- modular curved book cases
- mobile
- painted wood

- Canadian made

10



2. COMPUTER ROOM

2.1- COMPUTER CHAIR

Shell colour options

SPECIFICATIONS:

- light task chair

- plastic shell

- soft casters

- Canadian manufactured

- 12 year warranty

- GREENGUARD and GREENGUARD
GOLD certified

- PVC free

- adhesives and powder coatings are
VOC free

11



2.2- COMPUTER TABLE

Top/ edge band colour options

Cross bar/ leg options

SPECIFICATIONS:

- flip top table
- lockable casters
- laminate top
- painted legs

- Canadian manufactured

12

2. COMPUTER ROOM




3. STAFF ROOM

3.1- CONFERENCE TABLE

Laminate top colour options

SPECIFICATIONS:

- conference table
- 120" x 48”

- integral power

- laminate top

- metal legs

- Canadian manufactured

13



3. STAFF ROOM

3.2a- CONFERENCE CHAIRS

Upholstery colour options

SPECIFICATIONS:

- upholstered ottomans

- custom upholstery options
available

- Canadian manufactured
- 10-year component warranty

- 3-year textile warranty
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3. STAFF ROOM

3.2b- CONFERENCE CHAIRS

Upholstery colour options

SPECIFICATIONS:
- upholstered seat side chair
- plastic base
- soft casters

- Canadian manufactured

15



4. ADMIN OFFICES

4.1- OFFICE DESK

SPECIFICATIONS:
- desk with lockable pedestal

- 72" x 24”
- laminate top
- painted leg

- Canadian manufactured

16



4.2- OFFICE CHAIR

Metal frame finish options

Mesh finish options

SPECIFICATIONS:
- light task chair

- height adjustable arms
- breathable mesh back
- back tilt locking mechanism

- GREENGUARD certified

17
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4. ADMIN OFFICES

4.3- VISITOR CHAIR

Leg finish options

SPECIFICATIONS:

- Upholstered side chair

- Metal Leg

- Endless Textile Options

- Lifetime Standard Warranty

- Environmentally Friendly Materials

18



4. ADMIN OFFICES

4.4- MOBILE PEDESTAL

Textured paint colour options

SPECIFICATIONS:

- Lockable mobile pedestal

- Laminate and wood veneer front
options available

- Fits under desk

- Option for cushion on top with
customizable upholstery

- Canadian manufactured

- Lifetime Warranty
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4. ADMIN OFFICES

4.5- FILING -

Textured paint colour options

SPECIFICATIONS:

- 3 high filing cabinet, lockable
- painted metal
- Canadian manufactured

- lifetime warranty
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5. RESOURCE ROOM

5.1 CHAIRS

Frame colour options

SPECIFICATIONS:

- Stacking side chairs
- Polypropylene frame
- Canadian manufactured

- 5 year warranty

21



5.2 TABLES

Top/ edge band colour options

Cross bar/ leg options

SPECIFICATIONS:

- flip top table
- lockable casters
- laminate top
- painted legs

- Canadian manufactured

22
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5. RESOURCE ROOM

5.3 BOOK CASE

SPECIFICATIONS:

- modular curved book cases
- mobile
- painted wood

- Canadian made

23



5. RESOURCE ROOM

5.4 UPHOLSTERED OTTOMANS

Upholstery Colour Options

SPECIFICATIONS:

- Upholstered ottomans

- Custom upholstery options
available

- Canadian manufactured

- 10-year component warranty
- 3-year textile warranty
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5. RESOURCE ROOM

5.5 SOFT SEATING CHAIR

SPECIFICATIONS:

- Upholstered Lounge Chair

- Metal Legs

- Integrated Power Receptacle

- Custom Upholstery Options Available
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5. RESOURCE ROOM

5.6 SOFT SEATING SOFA

SPECIFICATIONS:

- 3-seater upholstered sofa
- Metal Legs

- Custom Upholstery Options
Available

26



6. RECEPTION

6.1 SOFT SEATING CHAIR

Leg Finish Options:

SPECIFICATIONS:

- Upholstered Side Chair

- Metal Leg

- Textile Options Available

- LIFETIME Standard Warranty

- Environmentally Friendly Materials

27



6. RECEPTION

6.2 SIDE TABLE

SPECIFICATIONS:

- Side table

- Laminate top

- Metal legs

- Lifetime Standard Warranty

- Environmentally Friendly Materials

28



7. EXTRA’S

7.1 MOBILE WHITE BOARD

Paint Finish Options

SPECIFICATIONS:

- Width 36”, Height 54”
- Marker tray, marker cup, and paper pad mount optional accessories
- Casters included

29



7. EXTRA’S

7.2 READING SEAT PILLOWS

SPECIFICATIONS:

- Dimensions — 16.5” dia., 26.5” height for carousel
- Rolling carousel for storage

- Minimum %4” deep foam insert in cushion

- Polyester/Cotton fabric (easily wipeable)

- Commercial/Educational Grade

30



7. EXTRA’S

7.3 TREE TRUNK STOOL

Pattern Options

SPECIFICATIONS:

- Tree truck nature inspired stool
- Dimensions: 11.75” H, 15.75” D
- Weight: 2lbs (or less)

- CAL 117 compliant

- Removeable Cover

- Weight Capacity 220lbs

- One-year Warranty

- Commercial/Educational Grade

31



7. EXTRA’S

7.4 MODULAR FLOOR SEATING

SPECIFICATIONS:

- Minimum 3 Interlocking shapes - Round, Moon anii 7 5aaier
- 16.75” High

- Durable and Wipeable Fabric Options

- Commercial/Educational Grade

32
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